UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG AN HAI Péc lip - Tw do - Hanh phiic
8é: Al /KH-UBND An Hadi, ngay A5 thang  ndm 2025
KE HOACH

T6 chire hdi nghi tap huan hwéng din cac ki ning co ban vé sir dung
tri tué€ nhan tao (Al), cong cu ChatGPT va nén tang
hoc trwe tuyén “Binh din hoc vu s6” phuc vu cdng tac
hanh chinh vin phong tai phwong An Hai

Cin cir Ké hoach sé 63/KH-UBND ngay 01/3/2025 cua UBND thanh
phé Pa Néng vé viéc trién khai thuc hién Nghi quyét sé6 03/NO-CP ngay
09/01/2025 cua Chinh phu vé ban hanh chwong trinh hanh dong ciia chinh ph
thyc hién Nghi quyet s6 57-NQ/TW ngay 22 thang 12 nam 2024 cua Bo Chinh
tri ve dot phd trién khai khoa hoc, cong nghe, ddi méi séng tao va chuyén doi so
quoc gia; Chwong trinh hanh dong so 43- CTr/TU ngay 14/02/2025 cua Ban
Thwong vu Thanh iy Pa Nang vé viéc thwc hi¢én Nghi quyét s6 57-NO/TW ngay
22/12/2024 cua Bo Chinh tri; Ke hoach s6 146/KH-UBND ngay 28/5/2025 cua
UBND thanh phé Da Néng vé viéc trién khai phong trao “Binh ddn hoc vu 56"
gdn véi “Hoc tdp s6” trén dia ban thanh pho Pa Nang;

UBND phuong An Hai xdy dung ké hoach t6 chic hoi nghi tap huén
huéng dan cac ky nang co ban vé su dung tri tué¢ nhén tao (AI), cong cu
ChatGPT va nén tang hoc truc tuyén “Binh dan hoc vu s6” phuc vu cho céng
tac hanh chinh véan phong tai phuong An Hai vadi cac ndi dung cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

a) Trang bi kién thirc va k§ nang co ban cho can bg, cong chuc, vi
chtrc, ngudi lao dong phuong vé ung dung tri tu¢ nhan tao (AI), cong ct
ChatGPT trong thuc hién nhiém vy hanh chinh vén phong;

b) Huéng dan st dung nén tang hoc truc tuyén “Binh dan hoc vu s6”

nhim nang cao trinh do tin hoc cho d6i ngii can bg, cong chue, vién chirc, nguoi
lao dong, dap tng yéu cau chuyén doi s6 trong hoat dong cong vu;

¢) Nang cao hiéu qua giai quyét cong viée, rat ngan thoi gian soan thao,

tra clru va xu ly vén ban; dap u'ng yéu cau chuyén dbi sb trong hoat dong quan
ly, diéu hanh, giai quyét cong viéc nhanh chéng, hiéu qua, chinh xéc;

d) Tao tién d& xay dung méi truong lam viéc sb, gop phan nang cao chi sO
cai cach hanh chinh va chat lugng phuc vu ngudi dan, doanh nghiép.

2. Yéu ciu

a) Viéc t6 chire hoi nghi tap huan phai dugc tién hanh kip thoi, dang dbi
twong, thanh phan tham gia, dam bao chat luong vé mat ndi dung;

b) Noi dung tap huén ngén gon, dé hiéu, c¢6 thuc hanh cu thé, sat voi thuc
tién cong tac hanh chinh vin phong;

¢) Hoc vién phai tham gia ddy du cac budi hoc, chap hanh ding cac quy
dinh c6 lién quan dén 16p hoc;
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d) Pam bao co s& vt chit, tai liéu, thiét bj phuc vu hdi nghi tap huan chu

dao.
~IL THOI GIAN, PIA PIEM, THANH PHAN, BAO CAO VIEN CUA

LOP TAP HUAN

1. Thoi gian: 01 budi, hoc tap trung trong gio hanh chinh, du kién t6 chirc
trong thang 7 hodc thang 8/2025.

2. Pia diém

Hoi truong UBND phuong An Hai - S6 289 duong Nguyén Céng Tr,
phuong An Hai, thanh ph6 Da Nang.

3. Thanh phén

a) Pai dién lanh dao Pang tiy, HDND, UBND, Uy ban Mit tran T qudc
Viét Nam phuong;

b) Toan the can by, cong chuc, vién chirc, nguoi lao dong thugc Pang uy,
HDND, UBND, Uy ban Mit tran T qubc Viét Nam phuong.

4. Bao cao vién

Phé Gido su - Tién si :Fran Manh Huy - Truéng khoa Khoa Céng nghé
thong tin, Truong Pai hoc Kién tric Da Nang.

III. NOI DUNG TAP HUAN

1. Gi6i thiéu tong quan vé tri tué nhan tao (AI), cong cu ChatGPT va
nén tang hoc trwe tuyén “Binh din hoc vu s6”

a) Khai ni€m, vai tro va img dung co ban cua Al trong hanh chinh van
phong;

b) Gidi thiéu cong cu ChatGPT: Cach diang ky, dang nhap, giao dién, cac
chirc ndng co ban;

¢) Gidi thiéu nén tang hoc truc tuyén “Binh dﬁp hoc vu s6”: Cach truy
cap, dang ky khoa hoc, hoc va kiém tra, danh gia trén nén tang.

2. Heéng din sir dung cong cu ChatGPT phuc vu hanh chinh viin
phong

a) Huéng dan tao van ban hanh chinh nhanh (théng bdo, ké hoach, to&
trinh, bao cdo, bién ban, thu moi);

b) Hudng dan tao ké hoach cong tac chi tiét, xdy dung d& cuong, tom tit
véan ban;

¢) Huéng dan xdy dung slide béo c4o, thiét ké cau hoi trdc nghiém, mau
tap huan;

d) Thuc hanh c4 nhan, nhém; giai dép thic méc, chia sé kinh nghiém tmg
dung hiéu qua.

3. Huéng dan sir dung nén tang hoc trye tuyén “Binh dan hoc vu s6”

a) Tim kiém céc khéa hoc phu hop;

b) Céch tham gia hoc, luu trir ching chi;
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¢) Ung dung vao tu hoc, tu bdi dudng nang cao k§ ning mém va chuyén
mon.

IV. KINH PHI THUC HIEN

Kinh phi t& chirc hoi nghi tip huén st dung nguén ngan sach da bo tri
trong du toan va tir cac ngudn kinh phi khac (néu cb).

V. TO CHUC THUC HIEN

1. Phong Van hoa - Xa hoi

Tham muu UBND quén téng hop sb luong, danh sach can bg, cong chure,
vién chirc, nguoi lao dong tham gia 16p hoc; du tru kinh phi t6 chirc 16p; lam
van ban moi Bdo cdo vién; theo ddi tinh hinh 16p hoc; phédi hop t6 chiic khai
giang, bé giang 16p hoc; hd trg bao céo vién trong qua trinh tap huan.

2. Van phong HPDND va UBND

Phéi hop véi Phong Van hoa - X3 hoi bd tri, chuan bi dia diém, thiét bi,
dung cy, am thanh, anh sang, ban ghé,. .. phuc vu 16p hoc.

3. Phong Kinh té, ha tang va a6 thi

Phoi hop, hudng dan Phong Vin héa - Xa hoi cac ndi dung lién quan vé
kinh phi dé tham muu té chirc 16p boi dudng.

4. Cac don vi va hoc vién tham gia 16p hoc

a) D6i voi don vi: Tao diéu kién thuan lgi dé can bo, cong chirc, vién
chtre, ngudi lao dong tham gia 16p bdi dudng dam bao yéu cau va t két qua
tot. N\

b) Bbi v6i ca nhan: Sap xep thoi gian, cong viée chuyén mon de\
hoc tap nghiém tuc, day di, dat két qua, dam bao hoan thanh t6t nhl“\":“.,‘ Iyt
phén cong. i

Trén day la Ké hoach t6 chirc hoi nghl tap huan huéng dan
ban vé sir dung tri tué nhén tao (AI), cong cu ChatGPT va nén tang hoc truc
tuyén “Binh dan hoc vu s6” phuc vu cho cong tac hanh chinh van phong cuia
phuong An Ha1_£/,/

Nei nhan: TM. UY BAN NHAN DAN
- S& KH va CN (dé béo cao);

- TT Pang uy, HDND phuong;

- UBMTTQVN phudng;

- CT va cac PCT UBND phuong;
- Cac phong chuyén mén, DPVSN;
- Luu: VT, VHXH (Hung).









